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What is an apprenticeship?
Tips to help you prepare for an interview

How to write a CV
Ways to apply for an apprenticeship
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We offer apprenticeship standards
from Level 2, all the way through to
Level 6. These are categorised as
Intermediate, Advanced, Higher and
Degree Apprenticeships. It will depend
on the job role and the apprenticeship
standard as to which level you start at.

Apprenticeships are open to anyone
over the age of 16 who are not in full-
time education and are looking to
upskill in their current job or looking
for a career change.

Apprenticeships vary in length and can
range from 13 to 42 months. 

Structure:

Target Audience:

Salary:
An apprentice will earn a salary, and
the minimum will be the National
Minimum Wage for Apprentices which
is £6.40. From April 2025 the NMW for
apprentices will be £7.55. However,
some employers will pay more than
the minimum wage

All apprenticeships have a different
entry criterion, with some requiring
GCSE English and Maths or A Levels.
As the entry criteria varies, we advise
having a look at our apprenticeship
webpage or speaking to one of our
team for more information.

Entry requirements:

Duration:

An apprenticeship combines
practical hands-on experience,
with training and study at college.
You will work towards gaining a
nationally recognised qualification. 
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Research the company and the
role:

It is essential to understand the
company’s mission and values. 

You should read the job description or
advert thoroughly, so that you know
how your background, experiences,
and skills align with the role and the
company.

Practice common interview
questions:
You are not going to be able to predict
every question, but you can prepare for
common ones like: 

"Tell me about yourself" 
"Why do you want this
apprenticeship?" 
"What are your strengths and
weaknesses?" 

Highlight your experience:
You should be prepared to discuss some
experiences that show how your skills and
knowledge align with the role. 

Use the “STAR Technique” to highlight
where you have demonstrated the
required attributes in a previous job or
experience. STAR stands for:

Situation e.g. The situation was that we
were working for a major client, and we
came up with a problem.
Task e.g. As an administrator  I was in
charge of organising the timeline and that
all the documents were accurate. 
Action  e.g. I created a timetable for my
manager. 
Response e.g. We were able to resolve the
issue.

Prepare questions:

Tips:

Asking questions at the end of the
interview is useful to demonstrate your
interest in the role and the company. Some
good examples include asking about:

Day-to-day responsibilities
Opportunities for growth
Company culture.

Dress according to the company or the
job role that you have applied for. 

Bring any documents requested by the
company, such as Photo ID. 

Body language is important during the
interview.
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Summarise your education, skills, and
work experience in the correct format.

Try and limit your CV to one side of A4.

Use a consistent and professional font
(eg, Aptos size 12).

The personal statement goes at the
top of the CV under the title, which
should be your full name.

Use section headings in bold.

When you list your education and work
experience, order it from the most
recent at the top to the oldest one at
the bottom.

The personal statement should be a
short paragraph telling the employer
who you are, which role you are
applying for and explaining why you
are the right candidate for the job.

Format and template:

Writing the CV:

Contact details at the top of the page.

Profile/short personal statement.

Education and qualifications.

Work experience or volunteering.

Skills and achievements.

Any other qualifications and courses
related to the job role.

Double check grammar and spelling. 

Match your CV to the employer’s job
description by linking it to words from
the advert.

Use bullet points when describing
work or volunteering experiences.

Don’t include your home address in
your CV.

 Things to include:

CV tips:



Apprenticeships work a bit differently to a
normal college course. Employers will
advertise an apprenticeship through us,
and you then apply to the job vacancy and
go through an application process. 

If you are successful, normally you would
then be enrolled onto the advertised
course for roughly one day a week,
spending the other four at work. 

If you would like to know more about the
apprenticeships that we offer, please visit
our website to browse what we offer.

 We also recommend keeping an eye out
on our apprenticeship vacancies page.

It may also be useful to set up a profile on
the Gov.uk website which you can use to
apply for apprenticeships when they are
advertised. If you have any doubts about
the application process, we advise sending
an email to the apprenticeship inbox and
our team will be able to give you more
information.

In some circumstances, there are
additional ways to secure an
apprenticeship. If you can find an employer
who is willing to take you on as an
apprentice then we can enrol you as an
apprentice directly, rather than going
through a competitive application process.

So, if you find an employer, make sure they
get in contact with the apprenticeship
team, and we can explore this option.
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https://abingdon-witney.ac.uk/apprenticeship-vacancies

 www.findapprenticeship.service.gov.uk 
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